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PO Box 2406 Buford GA 30515
1-888-MY-CAPPA
info@cappa.net
 www.cappa.net


CAPPA Application for CAPPA CEU’s
Directions:  Please complete the entire application and attach all supporting documentation.  Please print legibly or type.  Applications that we cannot read or incomplete applications will be sent back to you.  Please submit 2 copies of application and all documentation.
Title of Program 


Date(s) Offering is Scheduled ________________________________________________________


  This program has previously been approved by CAPPA – Offering number   -___-___.  
Number of Contact Hours Requested  (50 minutes = 1 contact hour) 

Location (s) 

Target Audience 

Sponsor/Primary Planner 

Primary Contact Person 

Address 

Phone  



Fee Schedule:
CAPPA is pleased that you would like to offer educational opportunities to our members. 
There are three options for CAPPA approval of your program (please check all that apply).

1. Apply for CAPPA CEU's for your education offering. (Application fee is waived for CAPPA faculty.)
· For Profit
 $100
per presentation day (maximum of $300 for repeated offerings of same course in a calendar year.)

· Non-Profit
 $75 
per calendar day (must provide documentation of 501(c)3 status; maximum of $300 for repeated offerings of the same course in a calendar year.)
2. Become a CAPPA approved affiliate. Your offering is approved for CAPPA CEU’s and is listed on the CAPPA web site along with all the CAPPA trainings http://www.icappa.net/event-calendar
· Affiliate listing
$500 per quarter
3. Become a CAPPA approved affiliate with the bonus of 1 monthly listing of your event on the CAPPA facebook page http://www.facebook.com/CAPPAnetworking
· Affiliate bonus listing $700 per quarter
Late Fee for all applications submitted less than 60 days prior to the program start date.

· Late Fee 
$25 
Amount Enclosed: $ _________
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CAPPA Application Check List:  (Please use this check list and include it when sending the application.  You will find it helpful to ensure that you have included all required information for us to make a decision)
· Course Outline and Description

· Outline of Behavioral Objectives, Content & Time Schedule, Instruction/Method, and Evaluation Method of the Learner.  (Can use enclosed form) 
· Faculty Qualifications (use CV or resume)

· Copy of General Program Evaluation Tool.   (Also note each session must have an evaluation method/ tool)

· Copy of all handouts, including dated bibliography

· Copy of Brochure (can be a draft copy)

· Copy of Certificate of Attendance

· Application Fee 

· Name/Address of Person Holding Attendance Records (3 years)

· Submit two (2) copies of entire application

For Office Use Only

Date Recd.. _________  Check # _______  $_______  Approval Number ________  


CAPPA


CONTENT OUTLINE & TIME SCHEDULE

Program Title: ________________________________________________________________________        
 
Program Purpose: _____________________________________________________________________
	BEHAVIORAL OBJECTIVES
	COURSE CONTENT OUTLINE 

(Main topics and subtopics)

	TIME ALLOTMENT

(Schedule & total time in minutes)
	INSTRUCTOR & METHOD
	EVALUATION TOOL/METHOD

(Document attainment of behavioral objectives ie post test, demonstration etc..)

	
	
	
	
	


